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TN Professional Status for Canadian and Mexican Citizens
Who Qualifies?

The North American Free Trade Agreement (NAFTA) allows Mexican and Canadian citizens with qualifying occupations and degrees or experience contained in a list called Appendix 16-3.D1 to work in the U.S. in TN status.  A complete list of the TN occupations is available on the last page of this package. Most require a bachelor’s degree and some require a higher degree or license, with the exception of a few occupations such as management consultants, scientific or medical technicians or technologists, graphic designers, computer system analysts and technical publications writers.  
TN is a nonimmigrant status that can be granted in three year increments. 
How to Apply?

From within the U.S.:
To apply for TN status from within the U.S. through a change or extension of status request, the employer must file Form I-129, Petition for Nonimmigrant Worker and supporting documents with the U.S. Citizenship & Immigration Services. All UC Davis TN change or extension of status petitions must be processed through Services for International Students & Scholars (SISS).  The following materials provide thorough instructions explaining the process and how to prepare a TN petition package with SISS. Should you have any questions, please contact Gayle Oberlies (H-1B/TN International Scholar Advisor) at geoberlies@ucdavis.edu 
From Canada or Mexico:
There is no application form for Canadian and Mexican citizens to obtain TN status at the port of entry (border) or pre-flight inspection (airport). All TN applicants must pay the filing fee and present the list of required documents. Additionally, Mexican applicants must obtain a TN visa from a US consular post in Mexico. 

UC Davis departments should work with the scholar directly to prepare the required documents to apply from Canada or Mexico. Unlike all other UCD-sponsored nonimmigrant and immigrant worker petitions, TN applications submitted in Canada or Mexico are not handled by SISS though we are available to answer questions.
IMPORTANT: All Departments assisting a scholar to apply for TN status from Canada or Mexico should carefully read the detailed instructions provided by the U.S. Department of State at https://travel.state.gov/content/travel/en/us-visas/employment/visas-canadian-mexican-nafta-professional-workers.html 
TN Checklist For Hiring Department
The following materials should be completed and submitted to SISS approximately 4 months before the start date on the change or extension of status petition.  Upon receipt of the complete TN materials, SISS requires at least 30 days to process the TN request unless special circumstances warrant expedited processing. 

 FORMCHECKBOX 

1.
UCD Department Request for TN Petition (Form A)

 FORMCHECKBOX 

2.
TN Premium Processing Option (Form B)
 FORMCHECKBOX 

3.
Form I-129 with TN Supplement found on the SISS website: https://siss.ucdavis.edu/department-forms 

 FORMCHECKBOX 

4.
ORIGINAL Letter from employer - see SISS sample included in this packet
  


--
To USCIS

  


--
From the Department Chair on letterhead



--
Must include the following information:





-- Brief description of duties and requirements




-- Temporary nature of position




-- Dates of appointment (only for which funding is guaranteed; maximum three years) 

  



-- Salary





-- Academic qualifications of scholar beneficiary

  



-- Special skills/relevant background of applicant

 
 FORMCHECKBOX 

5.
Fee(s)
  


--
Form I-129: $460 check payable to DHS 
--
Premium Processing: $1410 check payable to DHS (if expedited adjudication needed) 


--
Request a check through DaFIS: 





Vendor: #0000016361: Remit to: 0010; Group Code: 2, Object Code: 7215




Payment Purpose: “I-129 fee for (scholar’s name).”  





Please have checks sent directly to your department and include with the complete TN application materials provided to SISS

 FORMCHECKBOX 

6.
SISS Recharge Sheet
TN Checklist For Employee and Dependents (if applicable)

The following documents should be collected from the prospective or current TN scholar:

 FORMCHECKBOX 

1.
Curriculum Vitae or Resume  
  


--
Educational and professional history

  


--

List of professional memberships, awards, honors, publications

 FORMCHECKBOX 

2.
Evidence of qualifications (including academic degree and license, if applicable)
  


--
Should reflect period and course of study



--

If not in English, include translation with statement that the translation is complete and correct, that the translator is competent to translate that language, the translator's name, signature and date.
 FORMCHECKBOX 

3. Additional supporting documents from scholar beneficiary





--
Copy of passport identification page verifying Canadian or Mexican citizenship (must be valid for at least 6 




months at the time of filing) 



--
Single-sided copy of both sides of Form I-94 (small white card stapled into passport)



--
Copy of visa page in passport (for Mexican citizens only) 
 


If scholar is in J status:
  



--
Single-sided copy of current and all previous DS-2019 forms



If scholar is in F-1 status:

  



--
Single-sided copy of both sides of I-20 form 

  



--
Copy of employment authorization document (if applicable) 




If scholar is in H-1B status:

  



--
Copy of I-797 approval notices





--
Copy of H-1B visa stamp (if applicable)





--
Copy of paystubs for past 3 pay periods 


If scholar is in TN status with another employer:




--
Copy of I-94 card or I-797 TN approval notice
 FORMCHECKBOX 

4. Dependent family members (spouse and children under 21) in the U.S. 
Family members (not including TN beneficiary) may apply for a TD extension or change of status if necessary on the Form I-539, found on the SISS website at: http://siss.ucdavis.edu/visa_tn.cfm 


--
Do not include TN beneficiary on this application.




-- 
Completed and signed I-539. Note: Form I-539 has to be completed by the principal dependent, all other dependents have to each complete and sign (unless under 14 years of age) Form I-539A, photocopies of original signatures are accepted.



--
Fee for I-539: $370 check to DHS - total for all dependents


-- 
Biometrics fee: $85 check to DHS – for each dependent 



--
Copy of evidence of marital or birth relationship to TN beneficiary (with English translation if applicable)  


--
Copy of Form I-94 of each family member (both sides)

  


--
 Copy of identification pages in passport



--
 Copy of all TN approval notices, if applicable


--
 Copy of J-2 employment authorization document, if applicable



--
 Copy of all J-2 DS-2019s if applicable



--
 Copy of all dependent I-20s if applicable



--
 Copy of visa page (for Mexican nationals only) 
IMPORTANT NOTE:  If there are dependent family members outside of the U.S. who will enter in TD status, Form  I-539 does not need to be submitted to USCIS.  When the scholar enters the U.S. in TN status, family members show evidence of their relationship (marriage and/or birth certificates) to present themselves for inspection to enter as TD dependents.

TN STATUSPRIVATE 

Sample Letter

(Use Department Letterhead)


Date

U.S. Department of Homeland Security
U.S. Citizenship and Immigration Services



To Whom It May Concern:

We would like to temporarily employ Mr./Ms./Dr. 



           for the period of ______________ to __________________ (start and end dates/total period can be no more than three years at one time). The salary will be $ 



 (per year or per hour, if part-time).

(Explain briefly, in general terms, the job duties to be performed.) The minimum requirement for this position is a _____________ degree in __________ field, or the equivalent (this must match an occupation, a field and degree listed on the TN occupations list). 

Mr./Ms./Dr.





 is well-qualified for this temporary (teaching/research/professional) position.  S/he earned a (BS, MS, etc.) degree in (academic field) in (year) at (institution) and (PhD, MD, etc.) degree in (academic field) in (year) at (institution).  S/he has a strong background in (field of specialty).

Thank you for assisting with this petition.


Sincerely,


Professor and Chairperson


Department of _______________

UCD Department Request for TN Status inside the US

Change of Status or Extension - Form A
A. ABOUT THE VISITING TN SCHOLAR:

1.
Name of TN employee (from passport ID page): 

	     
	     
	     

	(Family/Last)
	(Given/First)
	(Middle)


	2.
Province and country of birth:
	
	Country of citizenship:
	

	3.
Current Address:
	
	
	
	
	

	
	(Street)
	(Apt. #)
	(City)
	(State)
	(Zip Code)

	4.
Phone (work):
	     
	  E-mail:
	     


	5.
Information on the Employee:

	

a.
What is his/her current immigration status?
	     

	

b.
What date did this status begin?
	     

	

c.
What is the expiration date on the visitor's current I-94 (white card in passport)?




(or supplemental I-94 from most recent I-797 approval notice)
	

	
	

	

d.
Who is his/her current visa sponsor?
	     

	

e.
When does his/her passport expire?
	     

	6.
Address outside the U.S.:
	

	
	     

	
	     


B.
ABOUT TN SCHOLAR’S DEPENDENTS (Spouse and children under 21)

1.
Dependents’ names, relationship to TN scholar, dates of birth, and U.S. immigration status:
	Family/Last Name
	Given/First Name
	Middle Name
	Relationship (Spouse, Child)
	Date of Birth (mm/dd/yyyy)
	Immigration Status

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	2.
Are dependents (in the U.S.) also applying to extend/change status?
	     

	3.
Dependents’ city and country of birth, and country of citizenship:
	

	Name of Dependent
	City of Birth
	Country of Birth
	Country of Citizenship

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


C. ABOUT THE UNIVERSITY POSITION:
	1.
Payroll Title:
	     

	2.
Annual Salary:
	$       
	per year

	
and Hourly Salary:
	$       
	per hour
	Salary Range (if applicable):
	     

	3.
	     
	% appointment

	4.
Anticipated dates of employment:   (from)
	     
	(to)
	     

	5.
Is funding guaranteed for the entire employment period?
	Yes:
	 FORMCHECKBOX 

	 No:
	 FORMCHECKBOX 



D.
DEPARTMENT ATTESTATION:
We agree to pay expenses associated with this petition such as mandatory government filing fees, mailing costs, the SISS recharge fee, etc. Please complete the recharge approval form at the end of this packet to be submitted with this request.
	Department Chair:
	     
	
	     

	
	Name
	Signature

	Date

	Department:
	     
	College or Division:
	     


	Supervisor:
	     
	
	     

	
	Name
	Signature

	Date

	Department Contact:
	     
	
	     
	     
	     

	
	Name
	Signature

	email
	phone
	Date


---------------------------------------------------------------------------------------------------------------------------------------------------

UCD School of Medicine Appointments ONLY:
	Approved by:
	     
	School of Medicine Dean's Office

	
	Name
	

	
	
	     

	
	Signature
	Date


THE TN PREMIUM PROCESSING OPTION – Form B

The normal processing time for a TN petition inside the US is approximately 4 months. If a department would prefer to expedite the processing time of the petition at USCIS, the department may opt to use USCIS Premium Processing.
Premium Processing Service allows U.S. employers to pay a $1410 fee in exchange for the 15-calendar day processing of their petitions and applications. USCIS guarantees that within 15 days, it will issue either an approval notice, a notice of intent to deny, or a request for evidence. If USCIS fails to process the petition within 15 days, it will refund the fee to the employer and continue to process the petition as part of the Premium Processing Service. In addition to expedited processing, employers who participate in the program may use a dedicated phone number and e-mail address to check on the status of their petition or ask any other questions they may have concerning their petition.

For USCIS Premium Processing the department must provide a check for $1410, in addition to the TN petition filing fee, payable to DHS. These checks should be included with the TN paperwork submitted to SISS. The SISS recharge fee does not cover the USCIS Premium Processing fee.

 FORMCHECKBOX 
  Yes, the department does wish to use USCIS Premium Processing.

 *Please provide an additional check payable to USCIS in the amount of $1410.  Attach check to TN request packet provided to SISS.

 FORMCHECKBOX 
  No, the department does not wish to use USCIS Premium Processing.





  Continue with TN packet.

NOTE:  If the TN petition is approved, the USCIS Premium Processing Unit will e-mail notification of approval to SISS in order to meet the Premium Processing deadline. The original approval notice is usually received by SISS via regular mail within two weeks of the decision. Please be aware that the two weeks is in addition to the estimated Premium Processing time.
Recharge Fees for

Services for International Students and Scholars
SISS service fees will be recharged to the academic department or program which hosts and/or hires the international faculty member or researcher.  This fee can only be paid on a department recharge basis and cannot be paid directly by the scholar.  Reimbursement for this recharge may be available through your college dean's office.  Contact that office if you have questions about applying for reimbursement.

Please note that this recharge does not include any filing fees payable to Department of Homeland Security (DHS) for processing of applications. 

Please return this Scholar Recharge Approval Form with the completed department request form or application materials to Services for International Students and Scholars (SISS), UCD campus.  Questions about recharges should be addressed to Simone Kueltz (skueltz@ucdavis.edu) or 530-752-7536.

University of California, Davis

Scholar Recharge Approval

	Scholar Name:
	     
	     

	
	Last/Family Name(s)
	First/Given Name(s)

	Administrative 

Contact Info:
	     
	     
	     

	
	Name
	Phone
	E-mail

	Department:
	     
	College or Division:
	     

	Recharge to DaFIS acct/sub acct number:
	     
	     
	     

	
	COA
	DaFIS account number

7 Digit
	Sub account number

5 Digit (optional)


	Please check one:
	Visa Type
	Requests received before 07/01/2019
	Requests received on or after 07/01/2019

	 FORMCHECKBOX 

	J-1 Exchange Visitor (DS-2019) – new or extension
	$490.00
	$526.00

	 FORMCHECKBOX 

	TN  (Mexicans and Canadians Only) – new or extension
	$490.00
	$526.00

	 FORMCHECKBOX 

	E-3 (Australians only) – new or extension
	$2,000.00
	$2,192.00

	 FORMCHECKBOX 

	H-1B (Specialty Occupations) – new or extension
	$2,000.00
	$2,192.00

	 FORMCHECKBOX 

	O-1 (Extraordinary Ability) - new
	$4,490.00
	$4,930.00

	 FORMCHECKBOX 

	O-1 (Extraordinary Ability) - extension
	no charge
	no charge

	 FORMCHECKBOX 

	Permanent Residence Petition without Outside Counsel
	$4,490.00
	$4,930.00

	 FORMCHECKBOX 

	Permanent Residence Petition with Outside Counsel

(This fee is for SISS; this does not include attorney fees.)
	$2,865.00
	$3,156.00


Note:  A change in job offer may require a new visa document/petition and an additional recharge.

SIGNATURE AUTHORIZATION:  I authorize this departmental recharge for SISS to support the employment of the above-named international scholar.

	Dept. Chair:
	     
	Signature:
	
	Date:
	     


Professions Covered by NAFTA*
This page provides the current listing of professional occupations, with minimum education requirements and alternative credentials, required for admission to the U.S. under the terms of NAFTA.  

Appendix 1603.D.1 

Accountant 
Baccalaureate or Licenciatura degree; or C.P.A., C.A., C.G.A., or C.M.A. 

Architect 
Baccalaureate or Licenciatura degree; or state/provincial license. 

Computer Systems Analyst 
Baccalaureate or Licenciatura degree; or Post-Secondary Diploma or Post Secondary Certificate and three years' experience. 

Disaster relief insurance claims adjuster 
(claims adjuster employed by an insurance company located in the territory of a Party, or an independent claims adjuster) 
Baccalaureate or Licenciatura degree and successful completion of training in the appropriate areas of insurance adjustment pertaining to disaster relief claims; or three years experience in claims adjustment and successful completion of training in the appropriate areas of insurance adjustment pertaining to disaster relief claims. 

Economist 
Baccalaureate or Licenciatura degree. 

Engineer 
Baccalaureate or Licenciatura degree; or state/provincial license. 

Forester 
Baccalaureate or Licenciatura degree; or state/provincial license. 

Graphic designer 
Baccalaureate or Licenciatura degree; or post-secondary diploma and three years experience. 

Hotel manager 
Baccalaureate or Licenciatura degree in hotel/restaurant management; or post-secondary diploma or post-secondary certificate in hotel/restaurant management and three years experience in hotel/restaurant management. 

Industrial designer 
Baccalaureate or Licenciatura degree; or post-secondary diploma or post-secondary certificate, and three years experience. 

Interior designer 
Baccalaureate or Licenciatura degree; or post-secondary diploma or post-secondary certificate, and three years experience. 

Land surveyor 
Baccalaureate or Licenciatura degree or state/provincial/federal license. 

Landscape architect 
Baccalaureate or Licenciatura degree. 

Lawyer 
(including Notary in the province of Québec) 
L.L.B., J.D., L.L.L., B.C.L., or Licenciatura degree (five years); or membership in a state/provincial bar. 

Librarian 
M.L.S., or B.L.S. (for which another Baccalaureate or Licenciatura degree was a prerequisite). 

Management consultant 
Baccalaureate or Licenciatura degree; or equivalent professional experience as established by statement or professional credential attesting to five years experience as a management consultant, or five years experience in a field of specialty related to the consulting agreement. Baccalaureate or Licenciatura degree. 

Mathematician 
(including statistician) 
Baccalaureate or Licenciatura degree. 

Range manager/ Range conservationist 
Baccalaureate or Licenciatura degree. 

Research assistant 
(working in a post-secondary educational institution) 
Baccalaureate or Licenciatura degree. 

Scientific technician/ technologist 

1. a theoretical knowledge of any of the following disciplines: agricultural sciences, astronomy, biology, chemistry, engineering, forestry, geology, geophysics, meteorology, or physics; and 
2. the ability to solve practical problems in any of those disciplines, or the ability to apply principles of any of those disciplines to basic or applied research. 

Social worker 
Baccalaureate or Licenciatura degree. 

Sylviculturist 
(including forestry specialist) 
Baccalaureate or Licenciatura degree. 

Teacher / College or University 
Baccalaureate or Licenciatura degree. 

Teacher / Seminary 
Baccalaureate or Licenciatura degree. 

Technical publications writer 
Baccalaureate or Licenciatura degree, or post-secondary diploma or post-secondary certificate, and three years experience. 

Urban planner 
(including geographer) 
Baccalaureate or Licenciatura degree. 

Vocational counselor 
Baccalaureate or Licenciatura degree. 

Medical/Allied Professionals 

Dentist 
D.D.S., D.M.D., Doctor en Odontologia or Doctor en Cirugia Dental or state/provincial license. 

Dietitian 
Baccalaureate or Licenciatura degree; or state/provincial license. 

Medical laboratory technologist 
Baccalaureate or Licenciatura degree; or post-secondary diploma or post secondary certificate, and three years experience. 

Nutritionist 
Baccalaureate or Licenciatura degree. 

Occupational therapist 
Baccalaureate or Licenciatura degree; or state/provincial license. 

Pharmacist 
Baccalaureate or Licenciatura degree; or state/provincial license. 

Physician 
(teaching or research only) 
M.D., Doctor en Medicina: or state/provincial license. 

Physiotherapist/ physical therapist 
Baccalaureate or Licenciatura degree; or state/provincial license. 

Psychologist 
State/provincial license; or Licenciatura degree. 

Recreational therapist 
Baccalaureate or Licenciatura degree. 

Registered nurse 
State/provincial license or Licenciatura degree. 

Veterinarian 
D.V.M., D.M.V., or Doctor en Veterinaria; or state/provincial license. 

Scientist 

Agriculturist 
(agronomist) 
Baccalaureate or Licenciatura degree. 

Animal breeder 
Baccalaureate or Licenciatura degree. 

Animal scientist 
Baccalaureate or Licenciatura degree. 

Apiculturist 
Baccalaureate or Licenciatura degree. 

Astronomer 
Baccalaureate or Licenciatura degree. 

Biochemist 
Baccalaureate or Licenciatura degree. 

Biologist 
Baccalaureate or Licenciatura degree. 

Chemist 
Baccalaureate or Licenciatura degree. 

Dairy scientist 
Baccalaureate or Licenciatura degree. 

Entomologist 
Baccalaureate or Licenciatura degree. 

Epidemiologist 
Baccalaureate or Licenciatura degree. 

Geneticist Baccalaureate or Licenciatura degree. 

Geochemist 
Baccalaureate or Licenciatura degree. 

Geologist 
Baccalaureate or Licenciatura degree. 

Geophysicist 
(including Oceanographer in Mexico and the United States) 
Baccalaureate or Licenciatura degree. 

Horticulturist 
Baccalaureate or Licenciatura degree. 

Meteorologist 
Baccalaureate or Licenciatura degree. 

Pharmacologist 
Baccalaureate or Licenciatura degree. 

Physicist 
(including Oceanographer in Canada) 
Baccalaureate or Licenciatura degree. 

Plant Breeder 
Baccalaureate or Licenciatura degree. 

Poultry scientist 
Baccalaureate or Licenciatura degree. 

Soil scientist 
Baccalaureate or Licenciatura degree. 

Zoologist 
Baccalaureate or Licenciatura degree. 

*A post secondary diploma (or certificate) is a credential from an accredited academic institution in Canada, Mexico or the U.S. showing completion of two or more years of post-secondary education. 
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